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GRANT RECIPIENT REPORT FORM

	Grant recipients generally are required to provide one or more reports on grant outcomes (refer to grant award letter).  This form should be used for grants of more than $20,000.  Use the Small Grant Recipient Report Form for grants of $20,000 or less, unless otherwise specified in your grant award letter.  Please save a copy of this form, complete the information, and e-mail it to Gina Dotson, Grants Manager, at gdotson@bdmorganfdn.org.  You may use as much space as needed or attach addenda.  Please note that this form was revised in October 2016.


Check one:
Interim Report__________

Final Report__________
Grant Number:  ___________

Date Submitted:  ____________________

(Assigned in grant award letter)
Grantee organization’s name: 
Name and title of person submitting report: 
Phone number and e-mail address of person submitting report:

NOTE:  If this grant had a fiscal sponsor, please include a letter from the fiscal sponsor attesting to the report’s accuracy on outcomes and expenditures.

1. Project Overview


a. Please describe the project or program and primary activities.


b. Please provide a summary of results, outcomes, and benefits of the project or program, including an overall assessment of its success and impact.


c. Please provide one or two brief stories or anecdotes that illustrate the impact of this grant.  (Indicate if the Foundation may use in social media and other publications.)
d. Please describe how your organization has been strengthened by this project? For example, how has the project advanced your organization’s mission, or what has your organization learned as a result of the work?
2. 
Did you encounter any problems or challenges in fulfilling the terms of the grant?  Please provide an explanation of how you addressed them, and a statement about what the organization would do differently if given the opportunity to repeat the project or program.

3.
Are there connections within the community that the Foundation could have facilitated that would have improved implementation of your grant-funded program or project? Please specify.

4.
Please describe future plans for the program or project, including funding.

5.
If applicable, describe any significant organizational changes or developments that have occurred since the grant was awarded or that are likely to occur in the near future.

6.
Please provide an itemized accounting of the expenditure of the grant funds. (Insert below or attach separately in the e-mail.)  Include information on any additional financial support received for this project or program, listing funders’ names and amounts.
7.
The Foundation tracks the number of people who were directly served by programs and activities supported by our grant funding.  Please complete the following table so that we can collect accurate data on participation associated with this grant.  Do not include volunteers or staff who assisted with the program.  (Definitions of categories are included at the end of this report.)  
Numbers Served:
	Category
	Number

	K-12 students
	

	College students 
	

	Teachers 
	

	Entrepreneurs 
	

	Companies 
	

	Others  (See definition below)
	


8.
Please include an updated version of the “Grant Objectives Chart” that accompanied the grant award letter. The updated version should include a completed column with “Actual Results” as they relate to “Expected Results.” (Attach this chart separately to your e-mail.)

9.
Please attach copies of any media coverage (print or electronic media) related to the project or program and any publications or reports that describe the accomplishments of the grant.  This can be submitted as a separate .pdf attachment to your email.
10.
Looking forward, is there any additional assistance that The Burton D. Morgan Foundation can provide to your organization in the areas of networking or sharing best practices among grantees doing related work in Northeast Ohio? Please use this space to respond or offer other suggestions to Foundation staff.
Numbers Served - Definitions

Please use these definitions to fill out the table associated with question #7.

“Numbers served” data consists of those individuals directly served through the programs and projects supported by the Foundation’s grants.  Categories are as follows:
K-12 students served: the total number of students in grades kindergarten through 12th grade who participated in programs or projects funded by this specific grant from the Foundation.

College students served: the total number of college students, including post-graduate, who benefited from programs or projects funded by this specific grant from the Foundation.

Teachers served:  the total number of teachers who directly benefited from this program or project funded by the Foundation to improve their ability to teach entrepreneurship, business, economics, or financial literacy (i.e. professional development).  This number excludes teachers of students involved with entrepreneurship programs funded by the Foundation, for example, teachers whose students participated in classroom programs or college faculty who facilitated a collegiate entrepreneurship seminar funded by the Foundation.   

Entrepreneurs served:  the total number of adult entrepreneurs or aspiring entrepreneurs who were directly served by programs or projects funded by a grant from the Foundation.  Excluded from this category are established entrepreneurs serving as speakers or panelists at events supported by a grant from the Foundation.
Companies served:  Companies directly served by programs or projects funded by a specific grant from the Foundation, for example, companies directly served by a Foundation grant supporting a technical advisor.  Additionally, startups initiated by college students and faculty as part of a Foundation-supported project or program should be listed here.  Please list examples along with the number.
Others served:  Individuals who benefited from programs or projects funded by this grant from the Foundation and who are not students, adult entrepreneurs, or teachers as defined above; these are generally individuals served by grants that fall outside the Foundation’s core entrepreneurship programs. For example, programs supporting community or philanthropic organizations should count audience members, tickets sold, training participants, conference attendees, etc.
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